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FI RE CHI EF

(Competitive Class)
DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of head of all fire
department operations. The class of Fire Chief includes
adm ni strative and supervisory duties as well as the direction
and performance of fire suppression and emergency rescue
duti es. The Fire Chief sets managenent policies, goals, and
obj ectives for the departnent, attends neetings in his capacity
of head of fire departnent operations, responds to fire and
energency alarns to direct the operation of fire personnel, and
oversees the performance of fire prevention duties. The Fire
Chi ef wor ks i ndependently, reporting to and havi ng work revi ewed
by the Mayor.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be |ogqical
assignnents to this class.

Manages t he total operation of the fire departnent as chief officer.
Devel ops managenent policies, goals, and obj ecti ves for the departnent.
Det er mi nes how depart nent al di vi si ons shoul d be organi zed. Eval uat es
productivity and effectiveness of departnental prograns and devel ops
andinitiates procedurestoinmprovethe quality of serviceinthese
areas. Reviews departnental records, existing or proposed | egi sl ation,
regul ati ons, ordi nances, or court rulingsrelatingto fire departnent
operations to determneif changes i n departnent procedures are needed.
Testifies on proposed | egi slation. Mnitors any | ocal conditions which
may create situations the departnment may be called upon to handle.

Organi zes t he personnel managenent functions of the fire departnent.

Devel ops a personnel recruitment and sel ecti on program intervi ews
prospective enployees, and makes recommendations for hiring.

Establ i shes an internal affairs review process to investigate
vi ol ati ons of code of conduct by departnment enpl oyees. Devel ops and
i npl ements a saf ety programfor the departnent. Devel ops a procedure
for enpl oyee gri evance resol uti ons. Devel ops a ri sk nanagenment program
and i nvestigates all accidents or injuries involving departnment

equi pnent and personnel in order to make necessary changes i n procedure
to avoi d future acci dents. Eval uates training needs, and establ i shes
and mai ntai ns the training program Serves as aninstructor for fornal

cl assroom trai ning.

Oversees t he supervision of subordi nate personnel. Hol ds formal
neeti ngs for the purpose of receivinginformation and di ssem nating
i nformation. Conducts inspections of personnel and equi pnent to ensure
conpliance wi th departnent standards. Counsels enpl oyees who are
experienci ng work problenms and mai ntains discipline.
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Devel ops and i npl ement s an ener gency nanagenent system Directs and
control s fireground operations, including equi pnent and per sonnel
assi gnnments, strategy, communications, and the reeval uation of
deci si ons as necessary. Directs the handling of energencies invol ving
hazar dous materi al s, assessingrisks tocomunity, and determ ni ng
action to be taken to contain or control the incident.

Directs a programof fireinspections, pre-fireplanning, andfire
i nvestigations. Oversees theinspections of buildingstodetermnethe
exi stence of potential fire hazards. WManages t he devel opnent of pre-
fire plans usinginformation collected by visiting business, school s,
and ot her pl aces of public assenbly. Oversees fireinvestigations,
i ncl udi ng determ ning the cause of afire; identifying, collecting, and
securing evidence; interrogating suspects; and testifying in court.

Pronot es a positive public inmge of the work of the fire departnent in
the daily performance of duties. Coordinates the work of the
departnment withrelated federal, state, and | ocal agenci es and acts as
of ficial departnent representative to the news nedia and at any
required neetings. Wites public service announcenents, letters, or
ot her of ficial correspondence needed to address the needs of thefire
departnment. Handl es conpl ai nts fromthe public concerning energency
and non-energency fire departnment operati ons and procedures. Delivers
tal ks, |l ectures, or denonstrations onfire preventionor relatedfire
protectiontopics to schools and civic organi zati ons. Oversees the
devel opnent of a public education programto neet identified comunity
needs.

Aut hori zes the expenditure of funds allocated for departnental
operations. Makes recomrendati ons for the departnmental operating
budget to t he proper authority. Wites requests for grants or ot her
speci al funds.

Oversees and utilizes a systemof informati on nanagenent for useinthe
adm ni stration of the departnment. Supervises the preparation and
mai nt enance of departnent records and reports, review ng records and
reports conpl et ed by subordi nat es, and peri odically i nspecting record-
keepi ng systens and facilities. Personally conpletes all forns,
records, and reports required of the appointing authority.

Oversees the general care, maintenance, and use of departnental
equi pnent, vehicl es, stations and grounds, and ot her rel at ed property.
Prepares and revi ews specifications for fire departnent equi pnent, and
pur chases equi pnent and supplies inthe manner provi ded by | awf ul
aut hority, keeping such purchases within the established budget.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents must be net by the
filing deadline for application for adm ssion to the
exam nati on.

Must neet all requirenents of the Municipal Fire and Police
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Civil Service Law, including being a citizen of the United
States and being a qualified elector of the state of Louisiana.

After offer of enploynment, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Prior to confirmation, the fire chief nust be a resident and
regi stered voter of the City of Gonzal es, Loui siana.

Must have and maintain a valid Louisiana driver’s |license.

MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS

El THER

Must have a bachelor's degree in fire science, fire
adm ni stration, business adm nistration, public adm nistration,
or other related curriculum and at least six (6) years of
progressively responsi ble experience in full tinme fire service
positions, at least two (2) years of which nust have been in
positions whi ch i ncl ude adm nistrative or supervi sory
responsi bilities. Fire service experience nust include full
time experience in fire suppression and rescue, and may i ncl ude
work in positions which would provide background in fire
prevention and investigation, fire training, and related areas
of fire departnent operations and nmanagenent.

OR

Must have an associate degree in fire science, fire
adm ni stration, or other related curriculum or a bachelor's
degree in an unrelated curriculum and at |east eight (8) years
of progressively responsible experience in full time fire
service positions, at least two (2) years of which nust have
been in positions which include adm nistrative or supervisory
responsibilities. Fire service experience must include full
time experience in fire suppression and rescue, and may i ncl ude
work in positions which would provide background in fire
prevention and investigation, fire training, and related areas
of fire departnent operations and nmanagenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state department of education and at
| east ten (10) years of progressively responsi bl e experience in
full tinme fire service positions, at |east four (4) years of
whi ch nmust have been in positions which include adm nistrative
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or supervisory responsibilities. Fire service experience nust
include full time experience in fire suppression and rescue, and
may i nclude work in positions which would provide background in
fire prevention and investigation, fire training, and related
areas of fire departnment operations and nmanagenent.
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