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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief officer for the
fire departnment. Work of this class is primarily adm nistrative
in nature and i nvol ves the planning, directing, and coordi nating
of all activities of the fire departnment. The Fire Chief is
responsi ble for managing fire suppression and all related
activities of the fire departnent, as well as for supervising
the activities of all personnel enployed by the fire departnent.
The Fire Chief is subject to call at all tinmes and may take
conmand and direct operations at a fire or other energency. The
Fire Chief reports to and has work reviewed by the Mayor as
representative of the appointing authority for the city.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Devel ops managenent pol i ci es, and determ nes goals and
obj ectives for the departnment. Organi zes the department by
creating a structure and deploying manpower to provide fire
protection services for the community. Provides for the
enf orcenent of union contract provisions or for the continued
operation of the departnent in the event of breakdown or failure
of negoti ations. Revi ews departnment structure and operations
and decides if new prograns or policies are needed or if changes
in current structure of operation are required. Monitors any
| ocal conditions which nay create situations the departnment nay
be called upon to handle. Devel ops and inmplenments a safety
program for the departnent.

| nterviews prospective enployees and nmkes hiring decisions.
Devel ops a grievance resolution procedure for departnent

enpl oyees. Prepares for and participates in collective
bargai ning efforts to negotiate contracts and agreenents wth
enpl oyee | abor unions. Eval uates the work performance of
subordi nates and wites enployee evaluation reports. Provides
for enployee growth and career devel opnent. Est abl i shes and
mai ntains a system of line inspections for the departnment.

Records expenses, di sbursenents, and related financial

transactions of departnment accounts in order to mintain
accurate fiscal records. Authorizes the expenditure of funds
allocated for fire departnent operation, nmaking sure that such
expenditures are in accordance with the budget. Prepares a
departnental operating budget.
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Supervi ses preparation and mintenance of the records and
reports of the departnment by periodically inspecting systens and
facilities for keeping the records. Reviews reports witten by
subordinates in order to determne if jobs were conpleted
effectively and in accordance with departnental procedures.
Completes any fornms or records required of the chief
adm ni strative officer for the departnent.

Conpi | es, anal yzes, and organi zes data needed and wites reports
required to document the activity of the fire departnent.
Wites letters in answer to witten or oral requests addressed
to the fire departnment, or as required to handl e needs of the
fire service.

Serves as official departnent representative at any required
nmeetings in order to give reports, offer advice, make
recommendati ons, and keep informed on local trends that nay
affect the fire service. Handl es conplaints from the public
concerning fire departnment operations or concerning procedures
related to the handling of enmergency nedi cal services.

Reviews work to be done and delegates assignnents to
subordi nates for the effective operation of the departnment,
outlining duties and responsibilities for subor di nat es.
Provi des on-the-job training. | nspects the appearance of
departnment personnel to insure conpliance with departnmental
standards for safety and propriety. Counsels enployees who are
experiencing work problens. Mai nt ai ns di scipline anpong all
enpl oyees of the departnent.

Purchases equi pnent and supplies in the manner provided by
| awf ul authority, keeping such purchases within the established
budget . Oversees the general care, naintenance, and use of
department equi pnent, vehicles, and property. Provi des for
repairs and inspects equipnent following repairs to insure the
t hese were properly acconpli shed.

Directs and controls fireground operations, nakes decisions on
strategy, determ nes immedi ate goals and objectives, and makes
task assignnents. Reeval uat es deci sions as necessary during
operations and meakes adjustnents. Directs and nonitors
i nternmedi ate command staff menbers. Directs the handling of
energenci es involving hazardous materials. Provi des for and
oversees a communi cations system that includes enmergency and
non- emer gency conmmuni cati ons.

Perforns any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents nust be net before
adni ssion to examn nation

Must neet all requirenents of the Municipal Fire and Police

KN 10-02- 06



FC page 3 of 3

Civil Service Law, including being a citizen of the United
States, and pass civil service exam with a score of 75% or
greater.

After offer of enploynment, but before beginning work in this
cl ass, nmust pass a nedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, wth or wthout accompdation, for this
position.

Must possess a valid driver’s license.

Prior to beginning work in this class, nust obtain a valid
Loui si ana driver’'s |icense.

Must have a bachel or's degree in business adm ni stration, public
adm nistration, or a related curriculumand at |east eight (8)
years of progressively responsible experience in fire service
positions, at least two (2) years of which nmust have been in
positions whi ch i ncl ude adm nistrative or supervi sory
responsibilities

OR

Must have a bachelor's degree or an associate degree in fire
science, fire admnistration, or a related fire nanagenent
curriculum and at Ileast eight (8) years of progressively
responsi bl e experience in fire service positions. Fire service
experience nust include experience in fire suppression and
rescue, and may include work in positions which would provide
background in fire prevention and investigation, fire training,
and rel ated areas of fire departnment operations and nmanagenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and at
| east ten (10) years of progressively responsible experience in
fire service positions, at |least four (4) years of which nust
have been in positions which include adnmnistrative or
supervisory responsibilities. Fire service experience nust
include experience in fire suppression and rescue, and nay
i nclude work in positions which would provide background in fire
prevention and investigation, fire training, and related areas
of fire departnent operations and nmanagenent.
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