 SEQ CHAPTER \h \r 1SAMPLE . . . PUBLIC NOTICE TO PLACE IN THE OFFICIAL JOURNAL . . . SAMPLE

*(date)
*(name and address of the official journal)

To publisher:

Please run the following ad in the employment section of your newspaper on *(dates to run – must be 4 times). 

A written examination will be given in approximately ninety (90) days, on a competitive basis to approved applicants for the purpose of placing names on the competitive employment list for the class of *(name of class) in accordance with the provisions of the Municipal Fire and Police Civil Service Law and the rules of the *(name of civil service board) Civil Service Board.  Application forms and a list of the qualification requirements that must be met for admission to this examination may be obtained from *(name and title), at the (place) located on *(address).  Completed applications must be received by *(name) at the address given above by *(application deadline).  Approved applicants will be notified of the exact date, time, and place of the examination at least five days prior to the examination date.

Please send the bill to *(name of civil service board or bill payer), *(address).  If you have any questions please call me at *(phone number).

Sincerely,

*(name and title)

*(name of civil service board)


