 SEQ CHAPTER \h \r 1SAMPLE . . . . . . SAMPLE . . . . . . SAMPLE . . . . . . SAMPLE
(PROPOSED REVISIONS TO THE CIVIL SERVICE BOARD RULES)
NOTICE OF A PUBLIC HEARING
The *(name of civil service board) Civil Service Board will hold a public hearing to consider adoption of amendments to *(rule number and section) of the civil service board rules.  Unless cause is shown at this time why these amendments should not be adopted, the board will proceed to approve the adoption of the amendments in their proposed or revised form.

This public hearing will be held on *(date), at *(time) a.m./p.m. at the *(place) located on *(address).

**proposed amendment:   

By direction of the chairman:

*(name), Secretary




Post at the *(address) *(beginning date), through *(ending date – must be 30 calendar days)

DO NOT REMOVE BY ORDER OF

THE *(name of civil service board) CIVIL SERVICE BOARD

★  REMINDER  ★
(Do not include this in your posting – delete before posting)

All proposed amendments must accompany this notice.    If the amendment is too lengthy to be included in the body of the posting notice, attach a copy of the proposed amendment to the posting notice.  The posting notice is to include the time, date, and place of the public hearing, and  the amendment to be considered at the public hearing.  The notice must be posted at the location of the public hearing and the bulletin board of each station for at least thirty (30) days immediately preceding the date of the hearing. Your board must provide, at least thirty (30) days prior to the public hearing, a copy of the posting notice and the proposed amendment to the mayor, the commissioner of public safety in your municipality, if there is such an office, any other municipal commissioner whom the rule may in any way affect, the parish governing authority or the fire protection district governing authority having jurisdiction over the fire service, the fire and/or police chief and each station of the departmental services to be affected by the adoption of any such rule, and the State Examiner’s Office. 
The State Examiner’s Office must be furnished a copy of the official minutes of the public hearing and an official copy of the amendments as adopted.
